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Instructions


· Provide one copy of Internship contract for each intern;
· Use the attached template by completing or adjusting the yellow text;
· Remove this page to get a final version of the internship contract;
· Both you and your intern must sign this document.
*The internship dates must be the same as the ones you put on your online form.









Date YYYY-MM-DD

Mr. / Ms. Intern name
(Address)
(City)

INTERNSHIP OFFER

Mr. / Ms. Intern name

It is our great pleasure to offer you an internship for the position of (Position Name) at (Company Name). By joining our company, you will be part of a dedicated team that works together to provide our customers with the highest quality product and the best level of service possible.
The following describes the terms of the internship and our terms and conditions of engagement, which you must agree to as a condition of your engagement by (Company Name). This offer is also contingent upon successful completion of a background check, which must be completed prior to your start date as outlined below.

Position:
(Position Name) 
Start Date:
YYYY-MM-DD 
End Date:
YYYY-MM-DD 
Your position will be located at (address of job site). The standard workday at (Company Name) is (start time of working day) to (end time of working day). However, depending on the needs of the business, you may be asked to start earlier or leave later, depending on workload priorities and deadlines. The standard work week is (Number of hours per week) hours.
Compensation
Your hourly rate will be (Intern's hourly rate) and you will be paid bi-weekly, less standard payroll deductions, by direct deposit. 

Vacation
You will be entitled to vacation pay accruing at 4%, payable after your internship or modified if you are offered a permanent position.
This internship offer is contingent upon the following:
1.   Standard Internship Contracts
If you accept an internship with (Company Name), you will be subject to and regulated by our standard confidentiality and non-solicitation agreements. In addition, you will be subject to all policies and procedures generally applicable to all employees of (Company Name), as these may be amended from time to time. Nothing in this letter supersedes the applicable regulations, policies and procedures of the company.
Please indicate your acceptance of our offer by signing below and returning a copy of the letter with your signature. 
We look forward to having you on our team and are confident that you will find this opportunity both challenging and rewarding.

Sincerely,

(Signature of manager)
______________________
Name of manager
Position

I have read and understand the provisions of this internship offer and accept the above conditional offer of internship.

(Signature of intern)
_______________________
Name of Intern

Contrat de stage - Consignes

Initiales de l'entreprise : ____ Initiales de l'employé : ____
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